
By the CHA

Container Load at the Port
Under Customs Supervision

By the Exporter

SHIPPING PROCEDURE
Procedure for Container Stuffing 

at the factory under Central Excise
Supervision

Procedure for Cargo Less than 

By the CHA By the Exporter

DOCUMENTATION DOCUMENTATION

By the CHA

Shipping Bill
Bill of Lading
Declaration.. Freight etc..
S/Bill Noting with customs
Arangement of space on Ship

By the Exporter

Invoice (Customs)
Packing List

Declaration for F/Shipment
ARE1; Gatepass Invoice 

CT From C Excise
Other misc. Documents

Shipping Instructions
Order/LC Copy

Follow-up for F/Shipment
S/Bill Noting with customs

Arranging Container-S/Com.
Arangement of space on Ship

N' Form for Octroi

By the CHA

Shipping Bill
Bill of Lading

Declaration.. Freight etc..

CT From C Excise
Other misc. Documents

By the Exporter

Invoice (Customs)
Packing List

Shipping Instructions
Order/LC Copy

Declaration for F/Shipment
ARE1; Gatepass Invoice 

at any time to save misc. exp.
follow-up for smooth moving

N' Form for Octroi
Any other document as required

Collection of Cargo from Specified place and sending
the same to the Port.

Pre-intimation for the cargo is to be sent to CHA to make

at the factory with the copy of CT for
a intimation to the CE Range and Unloading the Cargo at a suitable place

necessary arrangement for the incoming cargo

Sending of Factory Stuffing Permission

Superintendent of CE. Notification to customs for the arrival

Sealing the container-by CE Officials
Transportation to the port

Passing the S/Bill and noting of the same
Taking examination order for the cargoAT THE FACTORY

for passing the cargo for stuffing the same to the ship.
CUSTOMS / IN THE PORT

After examination of the cargo - to put the cargo to a
good conditioned vessel/container.
To observe the sealing of container 

To intimate the S/Company Officials for Container No., &

Calling the CE Official for supervision
Stuffing the cargo to container

CUSTOMS / IN THE PORT

(Handling - purely by CHA)

Unloading the cargo at a suitable place
Notification to customs for the arrival

Loading of the Container under S/C Supervision
Collection of payment receipts such as ….
(THC, Loading/unloading, examination…)

Preperation of Bill of Lading & taking 

Passing the S/Bill and noting of the same
Taking examination order for the cargo

Loading of the Container under S/C Supervision
Collection of payment receipts such as ….
(THC, Loading/unloading, examination…)

p g g
approval from S/Company

Sending all documents to us by H/Del imm.

Preperation of Bill of Lading & taking 
approval from S/Company

Sending all documents to us by H/Del imm.

Follow-up for EP Copy of the S/Bill from
Customs on receipt of the copy, Bill us the

Charges deducting any advance in case paid

Follow-up for EP Copy of the S/Bill from
Customs on receipt of the copy, Bill us the
Charges deducting any advance in case paid

PARTY'S DOCUMENTATION FOR SUBMISSION
OF THE SAME TO THE BANK EITHER FOR 

NEGOTIATION OR PURCHASE / COLLECTION
OF THE AGAINST THE ORDER OR L/C.

ALL DOCUMENTS AS REQUIRED IN L/CALL DOCUMENTS AS REQUIRED IN L/C.

Follow-up for the payment &
application for Export Insentives

such as DEPB, DFRC, Excise etc.

LIST 0F MEJOR DOCUMENTS :
Commercial Invoice, Packing List, Bill of Lading 3 copies

Certificate of Origin, Insurance Policy if applicable,
Other documents as stipulated in the L/C.


